This position is designated Indigenous under Section 57 of the NT Anti-Discrimination Act. Aboriginal & Torres Strait Islander 				men & women are encouraged to apply.ANYINGINYI HEALTH ABORIGINAL CORPORATION
POSITION DESCRIPTION AND SELECTION CRITERIA




KALPA PURRU WIRRANJARLKI - PUBLIC HEALTH SECTION

POSITION:  TEAM LEADER - TACKLING INDIGENOUS SMOKING (TIS) 

POSITION NO:		PHS - 2	POSITION DESCRIPTION REVIEWED: July 2018

REPORTS TO:		Public Health Section Manager through to the General Manager.

SALARY:			Admin Level 7.1 – 8.4
	$71, 715 - $96,830. Per annum.
	Level based on previous experience and qualifications.

CONDITIONS:		Based on confirmation of future funding for length of contract
		1 – 2 year contract
		3 month mandatory Probation Period
		6 weeks pro rata annual leave with 17.5% leave loading
		10 days sick leave per annum, pro rata
		9.5% employer superannuation
		RDO’s.
		
				Salary Sacrificing: Minimum amount of $15,899.94 per annum can 
				be packaged.  It is recommended that you speak with your own 					Accountant or Financial Adviser to ensure salary sacrificing 						arrangements suit your personal situation.

		All other terms and conditions of employment are as per the 	Anyinginyi Employee Agreement.

Accommodation:	Where applicable, please contact HR Office for further details. 

Relocation:		Where applicable, please contact HR Office for further details.
 
  Vehicle:	A vehicle does not come with this position. However, a pool of vehicles are provided within each Section for business purposes only.  Use and maintenance of these vehicles will be in accordance with the Anyinginyi Motor Vehicle Policy.  You must be in possession of a validated licence at all times.  

  Dental:	Free General Dentistry is offered to Anyinginyi employees, any Laboratory work must be paid for by the employee. 

Gymnasium:	Free gym membership is offered to all employees only.

Prescriptions:	Free general prescriptions for Anyinginyi employees only.

Ochre Card:		It is compulsory to be in possession of an Ochre Card (NT Working with children) or have the ability to apply for one prior to commencement of employment.  Please refer to NT Safe for further information.

National Police 		Where applicable, please contact HR Office for further details.
Check:

Hours of Work: 	Monday – Friday, excluding public holidays
8.00am – 5.00pm Rostered Day Off (RDO) access
8.24am – 5.00pm – no RDOs access.

	Weekend work may occur on occasions.


OUTLINE OF POSITION OBJECTIVES AND RESPONSIBILITIES

Primary Objectives/Outline

The aim of the Tackling Indigenous Smoking (TIS) program is to contribute to closing the gap in Indigenous health outcomes by reducing tobacco smoking as the most significant risk factor for chronic disease among Aboriginal and Torres Strait Islander Peoples.
Leading a small team, and in consultation with community, you will be responsible for developing, promoting and undertaking a range of supportive, evidence based resources and activities aimed to reduce the uptake of smoking, to promote smoke-free spaces, and supporting smoking cessation in Aboriginal communities within the Barkly Region
Identified strategies will focus on community engagement as well as developing responsive, flexible, population and preventative health approaches to tobacco use outcomes to enhance community understanding of the effects of tobacco on overall and long term health outcomes for Aboriginal people living in the Barkly Region.

Strategic Imperatives
Key Responsibilities
· Ability to demonstrate skills transfer to Aboriginal staff employed in the same work area as the contracted employee. 
· Lead the development, coordination and facilitation of positive engagement, interventions and activities in accordance with the TIS program guidelines and organizational policies and practices.
· Lead the development of sustainable and respectful networks in Aboriginal communities within the Barkly Region to build community support for the promotion of smoking prevention and smoking cessation.
· Provide support, leadership and management to the TIS program team to function as an effective team in the provision of information to increase awareness of the dangers of tobacco to improve lifestyle and decrease the burden of chronic diseases, including clearly defining roles and responsibilities, open communication processes and ongoing performance monitoring.
· In liaison with the Aboriginal communities in the Barkly Region and the National Best Practice Unit (NBPU) identify, develop and assist in the delivery of responsive smoking prevention and cessation social marketing campaigns.
· Uphold the vision, mission and priorities of the organisation as determined by the Board of Directors and outlined in its Strategic Plan.
· Identify and manage risk or potential risk to clients in order to reduce immediate concerns.
· Ensure all program material and content is up to date, appropriate, relevant and engaging for the target audience.
· Undertake administrative duties as directed in accordance with program and organisational expectations including senior level report writing and the timely management of electronic client data records and registers to ensure compliance against funding obligations.
· Foster a professional and culturally safe work environment through supportive management of the TIS program team and effective management of the TIS program portfolio.
· Promote and support an alcohol, tobacco and other drugs free workplace strategies and exemplify aligned behaviours.
· Be involved in high level engagement and collaboration with key stakeholders including community, government and not-for-profit agencies, representing and advocating for Anyinginyi and the TIS program at all times.
· Work within limits of confidentiality and privacy appropriate to the TIS program.
· Participate in staff training and development, organisation-wide, site based team meetings, collaborative planning activities and other meetings or activities relevant to this position.
· Contribute to the continuous improvement of systems and processes, including work health and safety, to ensure programs and services meet professional and industry standards.
· Travel to remote communities.
· Undertake other duties as required.

Decision making
· The TIS Team Leader reports to the Section Manager, Public Health Section, and will consult with the Section Manager in undertaking responsibilities, making recommendation to achieve the aim of the TIS program as well as achieving the goals of the organisation.

· Provide leadership by making reasonable decisions that provide best practice for the day to 
day operations, that also provide clear supervision within your support worker team, modelling excellent support and care, and effectively deploying the team and other resources so that the people your team supports experience excellent outcomes. 

· Provide outcomes through a collaborative wraparound culturally responsive framework. 

Develop and coordinate external support networks
· Liaise and develop service referrals and provision with government and non‐government agencies at appropriate levels to holistically support physical health, mental health and wellbeing needs of individual clients.
· Develop partnerships with key agencies to support the delivery of services where appropriate/possible.
· Support individual clients holistically to access support services e.g. counselling, health support, community activities and educative programs using a case management framework. 
· Work collaboratively with the team to develop and deliver cultural responsive links with community and family connections, which supports the engagement and connection to learning of the wider community.
· Network effectively and develop stronger relationships with Indigenous and mainstream service providers within the Barkly Regions.
· Develop resources and key networks involving Alcohol and other Drugs (AOD), Social and emotional wellbeing (SEWB), and individual, family and community safety.

Multidisciplinary Practice
· Participate in program provision and the supervision of Community Support workers to ensure wellbeing in an inclusive learning and supportive environment.
· Collaborate with the PSF team to support a socially inclusive program that responds to the physical, intellectual, social, spiritual and cultural responsive needs of family and individual clients in a timely manner.
· Participate in the daily routines and activities of the Public Health program that delivers outcomes within a timely manner such as regular meetings, information sharing, project planning, quality assurance and overall Work Health and Safety.
· Working with the team to initiate Case Management Plans to support clients.
· Undertake a direct program provision role with a focus on health, wellbeing and engagement within the Public Health Section and greater communities of the Barkly region.
· Uphold the vision, mission and priorities of the organisation as determined by the Board of Directors and outlined in Anyinginyi’s Strategic Plan. 
· Promote and support the positive role modelling of alcohol, tobacco and other drugs free from the workplace and exemplify aligned behaviors within the community at all times. 

Administrative Responsibilities and Quality Assurance 
· Maintain appropriate records and prepare reports as required and meeting required timelines.
· Ensure compliance through maintaining client and staff records, databases and care planning processes.
· Provide detailed Monthly reporting to the Section Manager.
· Maintain and record regular supervision of TIS staff.
· Support the development and implementation of individual staff capacity building plans.
· Initiate, coordinate and/or participate in quality improvement activities in collaboration with all staff and clients to ensure best practice. Continuous improvement of systems is achieved to meet professional and industry standards and compliance, including work health and safety within a culturally responsive framework.
· Contribute holistically to the maintenance of Anyinginyi’s accreditation and compliance by conducting regular internal audits and cooperating with external auditors as required.
· Work within budgets, including expending funding against section allocation while ensuring funds are expended in line with grant terms and conditions.

Safe Practice and Environment
· Proactively contribute to addressing WH&S hazards, incidents and injuries and adhere to infection control processes. 
· Contribute to the regular training, monitoring and review of practices and the work environment to ensure a healthy and safe workplace in accordance with Anyinginyi policies, procedures and legislative requirements.
· Foster a professional and culturally safe work environment through supportive and effective management of identified issues utilizing ‘Riskman’, recording WHS meeting minutes and implementation of processes discussed within your team.
· Complete and maintain risk assessing and assessments in all areas such as community risks when performing outreach responsibilities, accessing remote environments and all other possible areas that PSF serves.  


SELECTION CRITERIA

Essential

To be successful in this role, applicants need to evidence the following essential capabilities and competencies:

1. Minimum Diploma and/or equivalent qualifications or experience to sufficiently perform the key responsibilities of TIS Team Leader.
2. Evidenced understanding of the Primary Health Care system and key issues relevant to closing the gap in health outcomes for Aboriginal and Torres Strait Islander peoples.
3. Demonstrated experience working in Aboriginal community health or welfare services and ability to support the delivery of culturally responsive programs and services with an understanding of the importance of traditional cultures, values and protocols.
4. Highly developed interpersonal skills and ability to develop and maintain effective networks and relationships, in particular with Aboriginal communities.
5. Evidenced high-level communication skills (both oral and written) necessary to work and inform a multi-disciplinary team and in cross-agency and cross-cultural environments.
6. Demonstrated ability to provide leadership and to manage a team effectively.
7. Demonstrated experience in project and resource management, planning, coordination and implementation to meet agreed budgets, timelines and objectives.
8. Evidenced ability to work independently with accountability and persistence.
9. Well-developed skills and knowledge of Microsoft Office applications including the ability to use client information management systems to support data collection and analysis, report writing and budget activities.
10. Current NT drivers licence.
11. Be in possession of or have the ability to obtain an Ochre Card (Working with Children).

Desirable

1. Experience and knowledge of the Tennant Creek and Barkly Region.
2. Ability to speak a local language.




CVs/Resumes provided to Anyinginyi will be retained on file either the successful Application Employment file for the duration of employment or on the Position Advertising file, documents are kept for a period of 7 years after cessation of employment or closure of position advertising file and then destroyed

“Ngarunyurr Parlpuru Munjarlki”
Prevention is the Solution
	Public Health – TIS Team Leader – July 2018 – Version: 3.1
 Doc ID: F.069 	 Page 2 of 7

image10.png





image1.png





